Professional Outsourcing Contract Template
Contracting Parties                              (Hereafter referred to as Party A)

(Hereafter referred to as Party B)

The contract terms agreed upon by both parties for the graphic design / printing-related project commissioned by Party A to Party B are as follows:                             

Article 1 - Subject Matter of the Contract
         The production ofGraphic Design Printing project. (For details on the production content, please refer to the related production attachments provided by Party A).
Article 2 - Contractual Terms
I. Party B agrees to complete the project by   YYYY  /  MM  /  DD   .

II. Except for reasons of force majeure, if Party B is unable to complete the project on time due to reasons attributable to Party B, Party B should compensate for Party A's losses by deducting ____% of the total payment.
III. Party A must provide relevant text and image data for the project for Party B to use in the execution of production. If the project is delayed due to Party A's delay in providing the required materials, Party B should complete the project according to the work schedule after deducting the delayed period.
Article 3 - Review Dates
I. First Review:   YYYY  /  MM  /  DD  , ______% completion

II. Second Review:   YYYY  /  MM  /  DD  , ______% completion 

III. Third Review:   YYYY  /  MM  /  DD  , 100% completion

Article 4 – Number of Amendments
I. After both Party A and Party B have confirmed the direction and design style of the project, if Party A has any issues during the review of the project that require partial modifications, they can notify Party B to make changes, but the number of revisions should not exceed ____ times.

II. Party B should provide the initial draft for printing, to be checked by Party A to ensure the color scheme and layout are correct before proceeding with a large-scale printing process. If Party A has any issues during the review of the project that require partial modification, they can notify Party B to make the modifications. However, the number of amendments should not exceed ___ times.
Article 5 - Acceptance Method
I. Design Acceptance Date:   YYYY  /  MM  /  DD  . If Party A raises issues with the design, Party B should complete necessary revisions within __ days after confirmation and deliver it to Party A for re-inspection.
II. Initial Print Edition Acceptance Date:   YYYY  /  MM  /  DD  . If Party A raises issues with the design, Party B should complete necessary revisions within __ days after confirmation and deliver it to Party A for re-inspection.
III. Printed Material and Quantity Acceptance Date:   YYYY  /  MM  /  DD  .

IV. Acceptance Entity: ______________  

      Acceptance Personnel: ______________
V. Deliverables: As specified in Article 1, the subject matter of the contract that needs to be completed, including relevant designated items. 

Article 6 - Subject Fees
I. The graphic design project involves ____ pieces in total, printing project involves ____ ○copies○pages○volumes in total, the sum of which amounts to ______________ U.S. dollars in total (actual cost reported).

II. Other costs (actual cost reported) must be accompanied by invoices, receipts, or related documentation.

III. The total amount settled for this case is ______________ U.S. dollars. The actual payment amount is ______________ U.S. dollars (tax not included).
Article 7 - Payment Method
        Staged Completion Payment Plan---

Party A agrees that after the first review, Party B will issue an invoice and along with a return envelope to Party A, who should pay ____% of the total project price, equivalent to ____ US dollars (excluding taxes), in ○cash or ○check within __ days upon receipt of the invoice (The check is cashable after __ days);

After the second review, Party B will issue an invoice and along with a return envelope to Party A, who should pay ____% of the total project price, equivalent to ____ US dollars (excluding taxes), in ○cash or ○check within __ days upon receipt of the invoice (The check is cashable after __ days);

After the third review, Party B will issue an invoice and along with a return envelope to Party A, who should pay ____% of the total project price, equivalent to ____ US dollars (excluding taxes), in ○cash or ○check within __ days upon receipt of the invoice (The check is cashable after __ days).

 Payment in Full:

Upon the completion of the project at the contract expiry date, Party B will issue an invoice and along with a return envelope to Party A. Party A should issue a full payment of __ US dollars (tax excluded) in ○cash or ○check within __ days upon receipt of the invoice (The check is cashable after __ days).
 Timely Charges.
 Monthly Settlement.
Article 8 – Specification Changes
I. Party A should confirm the specifications of the subject matter during the requirement interview stage
II. For Party A's design content of the subject matter, except for the modification requirements agreed upon during the review and acceptance, Party B may quote additional fees according to Party A's modification demands. The schedule for completion will be separately negotiated between both parties.

III. Party B will proceed the printing process after it has been reviewed and approved by Party A, and modifications to the content of the document will no longer be accepted. If modification is necessary, the cost of already printed materials must be borne by Party A.

IV. If Party A wishes to change the design specifications and content after the project has been closed, Party B may quote a price according to Party A's needs. The schedule for completion will be separately negotiated between both parties.
Article 9 - Intellectual Property Rights
I. The project created by Party B for Party A must not violate copyright laws. If there is any copyright dispute, Party A can refuse to accept or pay for the project, and Party B is responsible for any legal liabilities.

II. Once all payments for the project have been made by Party A, they will have the right to make modifications to the project and the intellectual property rights will belong to Party A. Party B retains the public display right and the reproduction right on the completed project -- prior notice to Party A is required before the exercise of reproduction rights. 
Article 10 – Confidentiality Agreement
Party B agrees to keep confidential any trade secrets and other confidential information of Party A that they have learned or obtained as a result of participating in this project. Party B may not disclose or publicize this information to third parties by any means, nor may they use the information for their own benefit or the benefit of others. If Party B breaches this agreement, Party A has the right to terminate this contract immediately. If Party A suffers damages as a result, they can claim damages from Party B. Any contractual breach by Party B's employees is also viewed as a breach by Party B itself.   

Article 11 - Dispute Resolution
I. If there is a dispute arising from the failure to fulfill or insufficient performance of this contract, both parties agree to negotiate in good faith first. If the negotiation is unsuccessful, both parties agree to submit the dispute to commercial arbitration in accordance with the regulations of the United States of America Arbitration Act. The arbitration will take place in __________.

II. If litigation is necessary for this contract, both parties agree that the __________ Court will have jurisdiction for the first instance trial.
Article 12 - Others
I. For terms not stipulated in this contract, both parties may agree separately in writing. Amendments can also be made in the same way.

II. The appendices to this contract are considered part of the contract. This contract will be made in two original copies, with each party holding one copy.
Contracting Party:
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   YYYY  /  MM  /  DD  
